
Proposed TG Report Review Process

Stages I and II Reviews:  SC/WG Level
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AE selects two reviewers from TPC 
membership as reviewers for Medical 
Physics 

TG finalize report. All authors 
(authorship follow Vancouver 
criteria) approve the report

TG Chair submits “completed” 
report to the SC/WG chairs 

WG/SC Chairs together 
identify a lead reviewer 
(LR) from WG or SC 
(WG/SC)

WG/SC Chairs 
together designate 
five additional 
reviewers from WG 
and SC

Stage I: WG/SC LR and the designated five 
WG/SC reviewers review the report and 
submit reviews to LR, WG/SC chairs. (All 
members of WG/SC are welcome to review 
and submit review.  Major/minor comments 
noted). The clock stops for sunset of TG
             Timeline: 4 weeks

WG/SC LR collates all 
comments and submits them to 
the WG/SC chairs. The SC chair 
submits the comments to TG 
chair
           Timeline: 2 weeks

TG revises the report and 
writes a point-by-point 
response to Stage I review.

TPC Chair identifies a lead 
reviewer for TPC (TPC LR) 
from TPC membership

Stage II review:  SC chair distributes 
report to ER, WG/SC LR, TPC LR, 

designated 5 reviewers and WG/SC 
membership

WG/SC LR collates all comments 
from Stage II review and submits 
them to the SC/WG chairs (cc: TPC 
LR).  
   Timeline:  2 weeks.

TG revises the report and responds 
point-by-point response of Stage II 
review (or to the recommendations 
of the three lead reviewers from the 
next step as appropriate). TG chair 
submits the revised report to WG/SC 
chairs (cc: WG/SC )

The 3 lead reviewers (WG/SC, External 
AAPM, and TPC Lead) perform a rapid 
review to determine if comments are 
addressed. The WG/SC LR submits their 
recommendation to WG/SC chairs 
            Timeline:  1 week

All reviewers review the document 
and submit review to WG/SC LR. 
WG/SC LR ensures that all 
comments from Stage I review are 
addressed.   
            Timeline:  4 weeks

Approve for TPC 
Review?

Yes

SC Chair alerts TPC chair of the 
approximate timeline of submission of 
final TG report to TPC for TPC review

TPC Chair performs 
three tasks 
simultaneously

SC chair distributes the revised report 
to the three lead reviewers

SC chair submits comments from 
Stage II review to the TG chair

No
SC chair sends the recommendations 
of the three lead reviewers to TG 
chair

One week before completion TG chair 
informs WG/SC chairs of timeline for 

submission of completed TG report for 
review 

1 week before completion of 
report, TG chair alerts WG/SC 
chairs approximate timeline for 
resubmission

SC chair submits final version of 
TG report to TPC chair for TPC 

review. Cc: WG/TG chairs; 3 LRs

TG chair submits completed 
revised report to WG/SC chairs

TG chair submits “completed” 
revised report to WG/SC chairs

SC Chair identifies an expert 
external reviewer(ER) from the 
larger AAPM community or 
elsewhere

SC Chair alerts TPC chair of the 
approximate timeline of 
resubmission of the revised 
report by TG.

TPC Chair designates 
two additional 
reviewers from TPC 
membership

TPC chair contacts Medical Physics Editor 
who selects an Associate Editor (AE). (This 
assumes that the TG authors intend to 
publish TG report in Medical Physics)

TG Chair or Group

Subcomittee – Chair 
or Group; or Work 

Group

TPC Chair

TPC membership

TPC LR



Proposed TG Report Review Process

Stages III Reviews:  TPC
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TG Chair or Group

Subcomittee – Chair 
or Group; or Work 

Group

TPC Chair

TPC membership

Stage III review: All TPC members welcome to 
review report.  TPC LR, AE,  and previously 
designated 4 additional TPC members provide 
an in depth review. Identify major (must be 
addressed) and minor comments and submit to 
TPC LR and AE. PC chair should also submit PC 
review  to TPC LR and AE. Timeline:  30 days

TG revises the report and writes a point-by-
point response to the Stage III (or comments 

from next step) review.

SC chair distributes to TPC chair, TPC LR and AE

TPC LR, AE and 4 main TPC reviewers make sure 
that all comments are adequately addressed. 
Any new additional comments go to TPC LR.              
                             Timeline:  4 weeks

T-con:  TPC LR presents evaluation of the 
revised version of the report.
Any major concerns are discussed and 
determine if they must be addressed before the 
next step.

TPC Chair distributes to TPC 
membership

Approve Report?
Yes, revise, or approve 
with minor comments

TPC Chair distributes to all TPC members and 
Professional Council Chair if appropriate

TPC LR works with AE and collates all comments 
and submits collated review to TPC/SC/WG/TG 
Chairs.
                            Timeline: 2 weeks

TPC LR

Revised report is submitted to SC chair. 

Simultaneously the TPC Chair 
schedules a conference call on 
the TG report for 4 weeks later.

No

SC chair submits the final TG report to TPC chair 
(assume the intended venue for publication is 

Medical Physics)

Yes

TG proceeds to 
publication (Medical 

Physics, JACMP, AAPM 
website or other)
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