8/30/2006

Dear [enter the name of the person you are asking to write a letter on your behalf]:
I have submitted a membership application to the American Association of Physicists in Medicine to become a [tell them the category of membership you are applying for] Member and as a part of that application process, AAPM requires two letters of reference from Full or Emeritus AAPM Members.

Would you be so kind as to write a letter on my behalf?  The recommendation letter should:

1.  include my name (so they know who the reference letter is for);
2.  confirm that I am working in the field of medical physics, including medical engineering and bioengineering;
3.  indicate how long you have known me and in what capacity;
4.  indicate your confidence in my professional integrity; and,
5.  confirm that I hold a master's degree from an accredited U.S. educational institution or a foreign equivalent. (This can be very helpful for the membership committee to evaluate applicants educated overseas, whose degrees can be difficult to assess.)

AAPM requires a handwritten signature on the letter so you should write the letter, print and sign it, then do one of the following:

1. scan it and send as a PDF to membership@aapm.org

2. fax it to 301-209-0862 Attn: Membership

3. mail it to:

AAPM Membership Department

One Physics Ellipse

College Park, MD 20740

This letter must be received within 90 days from the date that I applied or I must reapply so I appreciate you doing so in an expeditious manner.
Many thanks,
[Your name]
